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SECURITY RISK ASSESSMENT FORM FOR
NON-UK / DUAL NATIONAL VISITORS TO SITE

	The Sponsor raising the NBF 874, is to be a Permanent MOD Sponsor based within HMNB Devonport – Please complete Parts 1, 2 & 3 and please read the following before completing this form.

Please note the strict timescales, BSyO are not responsible for the delays caused by incomplete requests or requests that do not give 14 days or more notice. It is the responsibility of the applicant to ensure this policy is adhered to. 
a. This form must be completed and submitted for all ‘Non-UK / Dual National’ visitors wishing to gain access to site. Including visitors who are members of countries which come under EU/NATO or Five Eyes (See P3).
b. The request must be submitted to NAVYNBCD-BSYOTEAM@MOD.GOV.UK. a minimum of 14 working days prior to the visitor gaining access onto site.
c. The ONLY exemption to this policy is for the access of NATO Non-UK National Serving Military Personnel, arriving by waterside. 
d. All access requests must be supported by the following; Certificate of Security Assurance (CSA), NATO Personnel Security Clearance Certificate and in-date Photographic ID (ie. In-date Passport, Military ID). 
e. Information included on this form must be complete, comprehensive and accurate. If any of the information is missing the form will be rejected and a new application will need to be resubmitted. The 14 days start from the receipt of a fully completed form. 
f. Sponsors of all Non-UK / Dual National individual’s, including visitors from Tier_1_&_Tier_2 Countries visiting the NB will be required to include Full Name, Date Of Birth, Company/Organisation and Passport details in Part 2 of this form, and attach a scanned copy of their in-date photographic ID, ie Their passport.  
g. Base Security may also request passport details from individuals who hold more than one Nationality.
h. This form must be completed in conjunction with the relevant Naval Base visitor notification process –
i. NBF 308 for standard visitor notifications through CHG Reception Centre. 

ii. NBF 391 for group visits through CHG Reception Centre. 

iii. NBF 308a for Fast Track visits through CHG Reception Centre.

iv. Heritage Centre managed visitor process. 
i. NBF 874 applications will be rejected if sent within of the 14 working day period. 


	Part 1 – NB Visit Details – to be completed by visit sponsor.

	a. Visitor Sponsor:
	

	b. Date of Visit:
	

	c. Duration of Visit:
	

	d. Location of visit:

Must include specific details of all buildings being visited, facilities, vessels, Information Protection Zones (IPZ’s) and areas that will be accessed during the visit
	

	e.  Government Security Classification of the visit:

Government Security Classification

Tick box

Government Security Classification
Tick box

OFFICIAL

SECRET

OFFICIAL-SENSITIVE

TOP-SECRET

Refer to the Advisory Levels of Release (ALOR) documents for guidance if releasing information to international partners.  

Social Visits where there is no requirement to access MOD information or assets are to be classified OFFICIAL. 

	f.  Purpose of visit: Include specific itinery must be outlined for the of visit. Failure to provide this information may result in NBF 874 being rejected.


	g. Foreign National Visit to be ESCORTED or UNESCORTED?
All unescorted access requests will require Security Clearance certificate or equalivalent to be provided as security assurance to Base Security. 
	Escorted / Unescorted

	h. Escort Name if applicable (Responsible Person for ensuring security measures/mitigations are exercised).
	

	i.   Has the visitor(s) received any clearances letters from the International Visitor Coordination Office (IVCO), and has a copy of this clearance letter been sent to the Reception Centre?

IVCO clearance will normally only apply to official NB foreign visits arranged via the visitor’s national Embassy/High Commission or other national authority. 
	

	j. Has the visitor(s) been issued a Certificate of Security Assurance (CSA)?
CSAs will normally be issued for foreign students undertaking MoD courses on the NB. 
	

	k.  If it is proposed that visitor(s) capture any images (photography or moving images) during the visit, has an NBF 716 Image Acquisition Equipment approval form been submitted to BSyO and approved? 
Please provide details.
	


	Part 2 – Visitor Details – to be completed by visit sponsor.



	Full Name
	DOB
	Nationality
	Company/Organisation
	Passport No. (Please see guidance notes)

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	


	Part 3 – Security Assurances measures/mitigations to be exercised by NB Sponsor



	NB Sponsor/Esort to list what security measures/mitigation are to be exercised pre/during/post visit in accordance with JSP_440_Part2_Leaflet_2D_Page_11_Generic_Security_Brief
JSP_440_Part2_Leaflet_3F_Page_3_Escorting_of_Visitors



	

	Part 4 – Security Risk Assessment and NB Visit Approval-to be completed by BSyO


	Security Risk Assessment comments, additional instructions or rejection information


	

	Advice received from NC PSyA:


	

	BSyO Approval


	Name:
	
	Appointment:
	
	Date:
	


	EU/NATO/5 EYES approved list for Escorted access requests only.  


	Albania


	Canada
	Estonia


	Hungary


	Lithuania


	New Zealand

	Romania

	Switzerland

	Austria


	Croatia


	Finland


	Iceland


	Luxembourg


	North Macedonia

	Slovakia
	Turkey

	Australia


	Cyprus


	France


	Ireland


	Malta


	Norway

	Slovenia
	United States

	Belgium


	Czech Republic


	Germany


	Italy


	Montenegro


	Poland

	Spain

	United Kingdom

	Bulgaria


	Denmark


	Greece


	Latvia


	Netherlands


	Portugal

	Sweden
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